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August 13, 2004
To:         All Prospective Offerors

From:     Gov.Works/Department of the Interior

Subject:  Request for Proposal (RFP) 36225, Faith-Based Cardiovascular Prevention Program in Women of Color 
Gov.Works is issuing this competitive RFP to solicit all potential offerors for the purpose of entering into a Purchase Order.  Gov.Works will conduct this acquisition using Subpart 12.6 under the Federal Acquisition Regulation.  This requirement is for Department of Health and Human Services, Office of Women’s Health (DHHS)(OWH).
Your proposal must contain your tax identification number (TIN) and Dun and Bradstreet Number (DUNS), North American Industrial Classification System (NAICS) (The SIC code is no longer valid).  Additionally, your proposal must include, but is not limited to the following: 

PROJECT MAGNITUDE: 

The Government estimates that total costs to successfully complete this project shall not exceed $260,000.00 for each contract.  Proposals exceeding this amount may not be considered.
CONTENT OF WRITTEN TECHNICAL PROPOSAL

 (Volume 1)

TECHNICAL PROPOSAL 

The Technical Proposal will be in the form of a written proposal.  The written Technical Proposal is intended to provide Offerors with the opportunity to demonstrate how they will perform the work, their qualifications for and understanding of the project, as well as their technical qualifications and planned approach to meeting the requirements of this project.  The Technical Proposal is limited to a total of fifty (50) – the fronts and backs of 25 pieces of 8 ½ “ by 11” paper using standard 10 or 12 point font.  The first fifty pages of the proposal will be considered; any pages exceeding this length will be removed from the proposal and will not be evaluated.  Staff resumes, letters of support, memorandums of understanding (MOUs), samples of existing curriculum, samples of survey instruments and data collection forms, and research results and references may be included as part of an appendix and will not count toward the 50 pages limit.

The Technical Proposal must state in detail how the Offeror intends to comply with the work requirements in the Statement of Work of this RFP.  The Offeror should read the evaluation criteria closely.  Please note that this procurement focuses on the current Administration’s Faith-Based Agenda, and as such, the offeror must demonstrate that it either is a national faith-based organization, or can successfully collaborate/partner with a national faith-based organization in order to accomplish the work.  A national faith-based organization is the national organizing, representational, policy making or leadership entity for several faith-based member units, such as churches, temples, mosques, etc that are located in multiple states across the United States.  It is usually a non-profit organization that has a network of contributing members.  For more information on the Administration’s Faith- Based Initiative, please see the following website:  http://www.whitehouse.gov/government/fbci/index.html
Offerors shall provide a technical proposal that includes the following general areas: 

Factor A.  Management Approach and Technical Capabilities, 

Factor B.  Key Personnel Qualification, Experience and Commitment

Factor C.  Program Management Plan

Factor D.  Past Performance

See the solicitation for a detailed description of the above submission requirements.    

CONTENT OF BUSINESS PROPOSAL

(Volume 2)
PRICING PROPOSAL 

1.

Your Business Proposal shall be a separate volume.  It shall be submitted in Original and two (2) copies at the same time as the written portion Cost and/or price evaluations will be used by the Contracting Officer to determine cost reasonableness and realism, as well as your understanding of the work and potential for successfully performing the contract.  The Contracting Officer reserves the right to award without further discussion, so it is in your best interest to include your most favorable terms in your initial business proposal.  However, the Government reserves the right to conduct discussions and to permit offerors to revise their proposals.  Therefore, if necessary, you will be given the opportunity to make final revisions to your business proposal and submit it to the Contracting Officer at a time and date to be determined by the Contracting Officer following conclusion of discussions.

2.
The Business Proposal shall also contain a section that includes a statement of intention to comply with the Statement on Work, and a statement of intention to comply with all terms and conditions of the contract, and an executed set of certifications and representations.

3. Award of a contract resulting from this solicitation is contingent upon the availability of funds and the Government receiving all administrative approvals.

4. Please provide evidence that a Government auditor has found your accounting system to be adequate for cost reimbursement billing.

PAYMENT: Progress payments are authorized in the resultant contract for partial deliveries.  Offerors shall identify stages of progress in business proposals.  After the successful completion of each stage the contractor may submit a properly executed invoice to receive payment.  Each stage must be quantifiable,

identifiable and must receive the concurrence of the contracting Officer’s Technical Representative in 

regard to completion.  Once concurrence is received the contracting officer will approve the invoice for payment.  All payments to the contractor shall be in according with the schedule of stages.

Specific Requirements

a) Your cost proposal must be clear, accurate, complete, and reflect a realistic and reasonable approach to a project.  

b) This volume of your proposal shall also include:  

a. Completed “Representations, Certifications, and Other Statements of Offeror”.

b. Any comments regarding the Special Contract Requirements and Contract Clauses of this solicitation. At a minimum, the type of contract proposed must be identified (Firm Fixed Price, 

c. Time and Material, etc.); in addition, any clause marked with an X, which you are requesting to be deleted should be identified, as well as any clause not identified with an X which you want included in the contract should be identified.

d. The following business or financial information (if applicable) is required:

1. Indicate the date the contracting entity was organized.

2. Indicate whether the organization is a separate entity, a division, or subsidiary corporation.  If it is a division or subsidiary corporation, provide the name and address of the parent company. 

e. A complete and signed Standard Form 1449, Solicitation/Contract/Order for Commercial Items, page 1 of the RFP.

NOTE: The information requested in item 2 (a) through (d) above is required in the original only)

See the solicitation for a detailed description of the above submission requirements.


ADDRESSES FOR DELIVERABLES, if mailed and/or hand-carried, are as follows:



Drew Carrington                                             Susanne Haynes, Ph.D


Contract Administrator                                   Senior Science Advisor


Minerals Management Service                       Office on Women’s Health


Procurement Operations Branch                     Department of Health and Human Services


381 Elden Street, MS 2500                             200 Independence Avenue, SW Ste 719E

Herndon VA  20170-4817                              Washington DC  20201


Phone:  703-787-1316                                     Phone:  202-205-2623


                                                                Email:shaynes@OSOPHS.DHHS.GOV

EVALUATION
a) The Government will award a contract resulting from this solicitation to the responsible offeror whose offer conforming to the solicitation will be most advantageous to the Government, price and other factors considered. The following factors shall be used to evaluate offers:

(i). Management  approach and technical capabilities offered to meet the Government requirement

(ii). Key personnel qualification, experience and commitment

(iii). Program Management

(iv). Past performance

(v). Price

Management approach and technical capabilities, key personnel qualification, experience and commitment, program management and past performance, when combined, are significantly more important than price
OTHER CRITERIA

The Contracting Officer shall consider several factors in the selection process which are important, but have not been assigned specific values, such as:

 

1.      Proposals must respond to all the requirements of this RFP and must include all information specifically required in all sections of the RFP.

 

2.      Award of a contract may not be made unless an agreement can be secured for all general and special contract provisions.

 

3.      Award of a contract will be made only to an offeror whose proposed period of performance is within a period of time acceptable to the MMS.

 

4.      Award of a contract will only be made to an offeror determined to be a responsible offeror by the Contracting Officer in accordance with the provisions of the Federal Acquisition Regulation 9.1.

See the solicitation for a detailed description of the above submission requirements.  


CONTRACT AWARD
 

Contract award will be to the responsible offeror, whose acceptable offer, conforming to this RFP, is most advantageous to the Government based on technical evaluation factors, with cost and other factors considered.  Technical evaluation factors as a whole are more important than cost; however, between proposals that are evaluated as substantially equal in technical quality, the cost to the Government will be a major factor in making a determination as to which proposal offers the greatest value and is most advantageous to the Government.

DUE DATE

The due date for responses to this RFP, both technical and price, shall be via email, fax or mail to: andrew.carrington@mms.gov on or before 3:00pm Eastern Standard Time, Friday, September 3, 2004.  Emailed and faxed submissions MUST be followed up with an original hard copy within five business days from the due date to:
Gov.Works/Department of the Interior

Procurement Operations Branch, MS 2510
Attn: Drew Carrington, (703) 787-1316
381 Elden Street

Herndon, VA 20170

Please note that MMS/Gov.Works is located in a secure building.  If offers are hand delivered, please ensure that the courier is instructed to use the courtesy phone in the rear of the lobby (to the right of the elevators) to call the Branch on extension 1354.  A staff member will meet the courier to receive the submittal.
If you have any questions regarding this request, you may contact Drew Carrington by facsimile at 703-787-1874 or by phone at (703) 787-1316.  

                                                                                    Sincerely,

/signed/        
DREW CARRINGTON
                                                             

Contract Specialist
Attachment:

Request for Proposals
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